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1. Aims 
This policy outlines what Weald CPS will do to supervise children during the times they are in our care. 
The policy has been adopted after consultation with the whole school community. 
2. Links with other policies
This Policy is to be read alongside: 
Positive Behaviour Policy

Child Protection Policy

Health and Safety Policy

Uncollected Child Policy

Missing Child Policy

Educational Visits Policy

This policy is based on DCSF Standard 3: The Welfare, Health and Safety of Pupils

‘School staff shall be deployed to ensure the proper supervision of pupils’.

3. Responsibilities 
The supervision and subsequent safety of all pupils is the responsibility of all staff and is of utmost importance to us all. Indeed, all members of our community can and should expect to be safe whilst on site and off site. Detailed below are different elements of supervision, requiring varying procedures, which all staff should follow to ensure that the safety of the pupils is as assured as possible whilst they are in the care of the school.

4. Supervision before school
Children attending Breakfast Club (7.30- 8.20 am) are supervised by members of staff from Weald CPS. Children attending the Breakfast Club are dropped off to School by their parent/ carer through the green side gate to the playground. They are signed in to confirm their attendance. The responsibility for the children’s welfare passes from parent to school as they enter through the gate.

Breakfast Club is booked 48 hours in advance via Arbor and is charged at £6 per session which includes a hot or cold breakfast and drink.
At the end of Breakfast Club, the children make their way to their classrooms and attendance is confirmed during registration time. 

5. Supervision entering and leaving school
For those not attending Breakfast Club, the school day starts at 8:20.a.m. Children pass through the main green gate directly to their classrooms under the guidance of the member of staff on duty at the top of the ramp. The responsibility for the children’s welfare passes from parent to school as they enter through the gate. Attendance is confirmed during registration time once they are in their classrooms. Any child reported absent with no accompanying explanation is followed up by the School Office. 
The school day ends at: 

3.10 p.m. for Years R, 1 & 2. 

3. 20 p.m. for Years 3, 4, 5 & 6. 

Classes are lined up on the playground and are dismissed in order of year group. Parents collect their child at the bottom of the ramp under the visibility of the member of staff dismissing each individual class. Staff should check that all children have left the building and that classrooms and toilets are clear.  

If the parent/carer is late, the teacher will supervise the child until their arrival, having made attempts to locate the parent/carer by telephone. 

CHILDREN WILL ONLY BE HANDED TO THE CHILD’S PARENT/CARER UNLESS THE SCHOOL HAS HAD WRITTEN NOTIFICATION OF OTHER ARRANGEMENTS.

There is a separate policy for uncollected children (please see school website). 

6. Supervision around school
Children are encouraged to move about the school in a calm and considerate way. 

A walk-only policy is in place. 
Individual children and small groups may move around the school buildings/grounds independently (that is free of direct adult supervision) in order to complete work assignments, visit the toilets and perform chores/duties and other specified activities.

There must be supervision of large groups of children moving from one part of the school to another; for example, attending Assembly.

Staff must see all children in Key Stage One in and out of the classrooms and toilets at playtimes.

No child should be permitted to leave the school during the day unless prior notice has been given or the matter has been authorised by the Headteacher.

Children must never be placed outside a classroom as a punishment for misbehaviour (please see Positive Behaviour Policy for sanctions). 
Children must not move or carry heavy furniture, except mobile PE apparatus in the correct way.

7. Supervision at playtimes at lunchtimes
All outside playtimes are supervised by Teachers or Teaching Assistants of Weald CPS.  Wet playtimes are supervised in classrooms by Teachers/Teaching Assistants. All children are expected to go out to play at break times unless the weather is inclement. Staff on duty should actively encourage children to play games, run around, play with the playground toys etc. Staff should also participate actively with the children’s games if appropriate and make every effort to communicate with as many children as possible during their time on duty. Through this, our children will have been given the opportunity to share their time, their feelings and their anxieties in a positive fashion with the adults on duty.
All members of staff are expected to be in the playground punctually.  Children should not be allowed into the playground until adult supervision is in place.  A duty rota indicating specific areas of the playground to be supervised is on display in the staffroom.  

No child is allowed to leave the playground to retrieve equipment unless given permission by the member of staff on duty. 

No child is allowed to climb on the bars, fences or trees.

Games involving picking other children up are not allowed.

Games involving playfighting are not allowed.

Any ball games are supervised by a member of staff on duty. 

8. Supervision after school, including during extra-curricular activities 
Children are dismissed at the end of the day by their class teachers and are handed over to the adults running activities. The latter keeps a register of those attending. At the end of the activity, it is the leader of that activity who is responsible for handing over the child to their parent/ carer. 

Activity leaders should be aware that Risk Assessments for a particular activity must always be carried out. Such assessments must be signed off by the Headteacher. Staff must be aware that Risk Assessments are undertaken in order to eliminate risk. It is widely accepted that some residual risk may still be found.

8.1. Supervision of Pupils Travelling to Matches, Venues and on Educational Visits

EYFS and KS1

It is extremely unlikely that any EYFS or KS1 child will be travelling to a match at another venue. However, it is common practice for EYFS and KS1 children to participate in  activities such as educational visits. In such cases, the educational visits procedures will apply. Refer to Educational Visits Policy.

EYFS outings will always be accompanied by suitably qualified staff and a paediatric First Aider.
KS2

All activity leaders should read the relevant sections of the Staff Handbook and the Educational Visits Policy before organising a trip.     

The ratio of adults to children must be strictly adhered to. Similarly, activity leaders must follow the guidance with regard to non-Weald staff adult help and DBS checks. 

The adult: pupil ratio for a non-residential trip is as follows:

EYFS



1 adult for every 4 pupils for under 5s

Years 1 & 2


1 adult for every 6 pupils 

Year 3



1 adult for every 6 – 10 pupils 

Years 4, 5 & 6


1 for every 10-15 pupils 

For all residential trips, the ratio for Years 4-6 is always a minimum 1-10.

For groups of boys and girls, there should be a teacher of each gender.

The ratios for overnight and trips abroad may also be affected by other factors such as the activities undertaken.

8.2. Transport

Normally, the school minibuses are used to transport the children and staff to the venue. However, on occasions, public transport is used; namely train/tube as children under the age of 11, can travel at reduced rates. On such occasions, activity leaders may prefer to increase the number of accompanying adults over and above the normal adult: pupil ratio. For local trips, parents may be asked to organise transport to and from the venue: see Educational Visits Policy.
8.3. Guidance for taking children across the road to the Village Green/MUGA

Staff follow these guidelines when escorting children across the road:

· Silence is maintained

· Children are always escorted by adults

· Adults are always positioned at the front and back of the line 

· Children walk single file.

· Children are encouraged to walk quickly and safely, but never to run.

8.4. Key resources

1. Mobile phone and First Aid kit are compulsory.

2. Children are to be in groups of 4 minimum

3. Photographic identity pictures must be carried by the activity leader in case of an emergency. 

Occasionally, children may be dismissed at the end of the match or trip into the care of their parents or established carers. This is acceptable provided the parent/carer is not amongst the number of adults required to accompany a trip as this will render the rest of the trip non-compliant.

9. Monitoring
The school will ensure that it regularly monitors and evaluates mechanisms to ensure that the policy is being consistently applied. 
Any issues identified will be incorporated into the school’s action planning. 
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