Weald CP School

Policy for Managing Medical Conditions and Medicines in School 
(including pupils in the EYFS)
Weald is an inclusive community that aims to welcome and support pupils with medical conditions.  We aim to provide all pupils who have medical conditions with the same opportunities as others at school.  

We ensure that all staff understand their duty of care to our pupils in the event of an emergency and aim to make pupils feel confident in knowing what to do in an emergency.

We understand that certain medical conditions are serious and can be potentially life-threatening, particularly if poorly managed or misunderstood.

We understand the importance of medication being taken as prescribed.

All staff understand the common medical conditions that affect children at this school.  They receive training on the impact that medical conditions can have on pupils.

This policy applies to all pupils at Weald, including those in the Early Years Foundation Stage. It is written in accordance with the DfE statutory guidance: Supporting pupils at school with medical conditions issued in April 2014
Parents/Carers

Parents/carers have the prime responsibility for their child’s health and must provide the school with information on their child’s medical condition.  Forms are completed as part of the documentation given on entry to the school.  If appropriate, information should be obtained by the parent/carer from the child’s GP or Consultant.

Prescribed Medicines

Medicines are only administered in school when essential, i.e. when it would be detrimental to a child’s health if the medicine were not taken during the school day.  

Medicines must be in the original container as dispensed and include instructions for dosage, administration and storage.  

We encourage parents/carers to administer medicines at home wherever possible (3 doses a day can be given before school, after school and at bedtime).  

No child is given medicine without a consent form being filled in by the parent/carer.

Medicines cannot be administered unless written permission is given by the parent/carer. Written records are kept each time medicine is given. It is the responsibility of the Chief Frist Aid Officer to ensure that information about any new medication or ongoing medication is kept up to date. Staff can obtain forms from the school office.
Medicines requiring refrigeration are kept in the fridges in the staff kitchen.  Asthma inhalers, Epipens and other medication are stored in cupboards in the classrooms.
Non-Prescription Medicines

Staff must never administer these without written permission from parents.

Educational Visits

All children are encouraged to take part in visits.  Medicines such as asthma inhalers and Epipens are routinely taken on trips.  In the case of more serious medical conditions, parents/carers are asked if any additional safety measures are needed, or parents/carers may be invited to accompany the visit.  If necessary, a copy of the health care plan will be taken in the event of information being needed in an emergency.

Staff Training

Training is arranged on a regular basis for all staff on the management of anaphylaxis and asthma.  Basic First Aid Training is offered to all staff on a biannual basis. The school has trained paediatric first aiders in the EYFS on site at all times.  Catering staff are informed of any pupils with specific medical needs including allergies.
Record-keeping

A record is kept of any administration of prescribed or non-prescribed medicines.  These records are signed by two people. 

Disposal of Medicines

Staff do not dispose of medicines.  Parents are responsible for ensuring that the medicine has not expired and for the safe disposal of medicines.  Office staff check asthma medication and Epipens at the start of each term and inform parents if expiry is imminent.  Sharps boxes are used for the disposal of needles.

Emergency Procedures
Staff know the school’s emergency procedures (see First Aid, Accident and Illness policy).  Office staff will contact emergency services and parents/carers.  A member of staff will accompany any child taken to hospital in an ambulance and will stay until a parent/carer arrives.  Health professionals are responsible for any decisions on medical treatment until a parent/carer arrives. 
Drawing up a Health Care Plan

Health Care Plans are used to record details about individual children’s medical needs at school if they have a long-term medical condition.  Attached to it is a consent form for the administration of any related medicines.  

They are drawn up on entry to the school or when a diagnosis is first communicated to the school.  

Copies of these plans are kept in a secure central location at the school (School Office), with specified members of staff holding additional copies as necessary.  

Health Care Plans are reviewed with parents/carers at least once a year or whenever symptoms or medications change.
If a pupil has a short-term medical condition that requires medication during school hours, a consent form for the administration of the medicine is filled in by the parent/carer.

Ill and/or Infectious Children

Should a child be taken ill during the day, staff are expected to ensure that the child is well cared for until the parent or carer is able to take them home.
This may happen in a variety of ways:

1. The child is taken to the office to be cared for by the office staff until the parent/carer collects them.
2. Should the child be infectious, staff are expected to inform the parent/carer by telephone in the first instance. The child should then be isolated in the Medical Room, supervised by a member of school staff, until the parent/carer arrives to take them home or to seek medical assistance.

Confidentiality
The Headteacher and staff treat medical information confidentially.  The Headteacher and parents/carers will agree who should have access to records and other information about the child.

Asthma – medicine and control

Asthma is a common condition (1 in 10 children in the UK) but in severe cases is potentially life-threatening.
The most common symptoms are:  coughing and wheezing, shortness of breath, tight feeling in the chest, being unusually quiet, difficulty speaking in full sentences.  Be aware that young children may express a tight chest as a tummy ache.

Two main types of medication are used to treat asthma – relievers and preventers.

Usually a child will only need a reliever during the school day.

Children must have immediate access to their relievers when needed.  Inhalers should be taken out on trips or to the sports field.  They must never be stored in a locked cupboard.

An ambulance MUST be called if:

· Symptoms do not improve sufficiently within 5-10 minutes of medication being given

· The child is too breathless to speak

· The child is becoming exhausted

· The child’s lips look blue

· You are in any doubt

Once an ambulance is called, give one puff of the reliever every minute until it arrives.

Anaphylaxis – medicine and control

Anaphylaxis is an acute, severe allergic reaction requiring immediate medical attention.  Symptoms may include:

· Swelling of the throat, restricting the air supply
· Severe asthma symptoms

· Generalised flushing of the skin

· Nettle rash (hives) anywhere on the body

· Difficulty in swallowing or speaking

· Feeling of weakness, collapse or unconsciousness

Treatment is an injection of adrenaline (Epipen).  This is best administered into the muscle of the upper outer thigh.

An ambulance MUST always be called.

Epilepsy – medicine and control

An epileptic seizure (fit) can happen to anyone at any time.  Not all seizures involve loss of consciousness.  Symptoms may include:

· Twitching or jerking of a limb

· Pins and needles

· Confusion

· Mumbling sounds

Most children with epilepsy take anti-epileptic medicines to reduce seizures.

During a seizure, make sure that the child is in a safe position.  Allow the fit to take its course and do not restrict movement.  Nothing should be placed in the mouth.  An ambulance must be called if:

· It is the first time

· The child is badly injured

· The child has a problem breathing afterwards

· It lasts for more than five minutes

· There are repeated seizures

Diabetes – medicine and control

Diabetes is a long-term medical condition where the level of glucose in the blood is too high.  Diabetes in the majority of children is controlled by injections of insulin.  Children with diabetes need to eat regularly during the day.  Indicators of low blood sugar (a hypoglycaemic reaction) may include any of the following:
· Hunger

· Sweating

· Drowsiness

· Pallor

· Glazed eyes or blurred vision

· Shaking

· Lack of concentration or vagueness

· Irritability, headache, mood change or anxiety

· Rapid heartbeat

· Tingling of the lips

If these symptoms are present, a quick-acting, sugary carbohydrate should be given to the child such as a drink of Lucozade or Coke, fruit juice, three or more glucose tablets, five sweets such as Jelly Babies, or GlucoGel.

An ambulance must be called if:

· The child takes longer than 15 minutes to recover

· The child becomes unconscious

Procedures for Children with Allergies

· Parents/carers give information about allergies and medication upon entry to the school

· Any letters from the GP or hospital are kept with the child’s medical record forms
· Epipens are stored in the classrooms.
· A photograph of the child and brief description of the allergy are displayed in staffrooms

· All staff (including catering) are informed about children with allergies

· Liquid Piriton is stored in fridges for children who do not have Epipens

· Epipens and Piriton are taken on any trips out of school

· Epipens are checked termly and parents/carers informed if close to being out of date.
· Staff have regular training on administration of Epipens

· It is not our policy to give children birthday cakes and sweets in school  If food tasting is part of the curriculum, parents/carers will be asked to give written consent for their child to take part
· Class Christmas parties are monitored by the teacher, who is aware of children with allergies

· In the event of a child having an anaphylactic reaction, the school will administer the Epipen, call an ambulance and then the parent/carer.

Staff: 

Personal Medication

Should staff need to take any medication themselves, they should ensure that such medication is securely stored and out of reach of children at all times.

Alcohol

It is forbidden for any staff member to work with and be in charge of children, whilst under the influence of alcohol or any other substance which could impair their ability to care for children. Should staff take any medication which affects their ability to care for children, then they should seek medical advice and ensure that the Headteacher is informed.
Residential Trips
When a group of staff are responsible for children on a residential trip, at least 2 staff members should abstain from alcohol so that the care of the children and any decision-making process are unaffected.
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Weald CPS School Health Care Plan
Child’s name…………………………….


Class…………………

Date of Birth……………………..

Address………………………………………………………………………………

………………………………………………………………………………………...

Contact Information (telephone numbers)

Family contact 1





Family contact 2

	Name
	
	Name
	

	Home 
	
	Home 
	

	Mobile
	
	Mobile
	

	Work 
	
	Work 
	


Name of Doctor (GP)……………………………..     Phone……………………….
Clinic/hospital………………………………………    Phone……………………….

Medical diagnosis or condition………………………………………………………

Date of diagnosis………………………..                  Review date………………..

Please describe medical needs and give details of child’s symptoms:

…………………………………………………………………………………………

…………………………………………………………………………………………

Please describe any triggers or things that make the condition worse:

…………………………………………………………………………………………

……………………………………………………………………………….………….

Please describe what constitutes an emergency for the child and the action to take if it occurs:

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Form copied to:

………………………………………………………………………….......................
Weald CP School

Parental Agreement for School to Administer Medicine

The school will not give your child medicine unless you complete and sign this form.

Child’s name……………………………………….   Class…………………….

Date…………………………………..

Name of medicine……………………………………………...........................................

Date dispensed…………………….. Expiry date ………………………………
How much to give (dose)……………………………………………………….

When to be given………………………………………………………………..

Are there any side effects the school should know about? …………………
………………………………………………………………………………………
Any other instructions?................................................................................................

………………………………………………………………………………………
Note:  Medicines must be in the original container as dispensed by the pharmacy

Daytime phone number of parent/carer……………………………………………………

Name and phone number of doctor (GP)………………………………………………….

………………………………………………………………………………………
The above information is, to the best of my knowledge, accurate and I give consent to school staff administering medicine in accordance with the school policy.  I will inform the school immediately in writing if there is any change in dosage or frequency of the medication, or if the medicine is to be stopped.

Parent/carer’s signature…………………………………………………..

Print name……………………………………………………………………

If more than one medicine is to be given, a separate form should be completed for each on

RECORD OF MEDICINES ADMINISTERED IN SCHOOL
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