WEALD CP SCHOOL
FIRST AID, ACCIDENT AND ILLNESS POLICY (including EYFS)
This policy outlines the School’s responsibility to provide adequate and appropriate first aid to pupils, staff, parents and visitors and the procedures in place to meet that responsibility.  

AIMS

· To identify the first aid needs of the School in line with the Management of Health and Safety at Work Regulations 1992.
· To ensure that first aid provision is available at all times while people are on school premises, and also off the premises whilst on school visits.

· Weald is fully committed to ensuring that the application of this policy is non-discriminatory in line with the UK Equality Act (2010).
OBJECTIVES

· To appoint the appropriate number of suitably trained people as Paediatric First Aiders and to ensure that all other staff are suitably trained to meet the needs of the School.
· To provide relevant training and ensure monitoring of training needs.
· To provide sufficient and appropriate resources and facilities.
· To inform staff and parents of the School’s First Aid arrangements.
· To keep accident records and to report to the HSE as required under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995.
RESPONSIBILITIES

· Headteachers are responsible for the health and safety of their employees and anyone else on the premises.  This includes teachers, non-teaching staff, pupils and visitors (including contractors).  The Headteacher must ensure that a risk assessment of the School is undertaken and that the appointments, training and resources for first aid arrangements are appropriate and in place.
· KCC in conjunction with the Headteacher should ensure that the insurance arrangements provide full cover for claims arising from action of staff acting within the scope of their employ.
· The Headteacher, LT and the Health & Resources Team are responsible for putting the policy into practice and for developing detailed procedures.  The policy and information on the School’s arrangements for first aid are made available to parents.  Teachers and other staff are expected to do all they can to secure the welfare of the pupils and of themselves.
· All staff will give immediate help to casualties with common injuries or illnesses and those arising from specific hazards at school, and when necessary, ensure that an ambulance or other professional medical help is called. Injured children must never be sent alone to access First Aid.
· Qualified First Aiders are responsible for responding promptly to calls of assistance; providing First Aid support where required; summoning medical help if necessary and recording the details of accidents and treatment given to other staff and parents.
· Pupils will be encouraged to keep themselves safe through assemblies and/or PHSE activities.
· For EYFS outings, at least one accompanying adult must have a paediatric first aid certificate.

PROCEDURES

Risk assessment
Reviews are required to be carried out at least annually, and when circumstances alter.  Recommendations on measures needed to prevent or control identified risks are forwarded to all staff.  Re-assessment of first-aid provision will be undertaken as part of the School’s annual monitoring and evaluation cycle.

· The Headteacher will review the School’s first aid needs following any changes to staff, building/site activities, off-site facilities etc.

· The contents of the first aid boxes need to be checked termly.

Providing information

The Headteacher will ensure that staff are informed about the School’s first aid arrangements.
· Provide information packs for new staff as part of their induction programme.
· Maintain a first aid notice board in the staff room.

· Give all staff information on the location of equipment, facilities and first aid personnel.

PROVISION

How many first aiders are required?
The Headteacher will consider the findings of the risk assessment in deciding on the number of first aid personnel required.  Schools are low risk environments, but the Headteacher will consider the needs of specific times, places and activities in deciding on their provision.  In particular they should consider:

· Off-site games

· School trips

· Adequate provision in case of staff absence, including trips

· Out-of-hours provision eg events.
Arrangements should be made to ensure that the required level of cover of First Aiders is available at all times when people are on school premises.

Qualifications and Training

First Aiders will hold a valid certificate of competence, issued by an organisation approved by the HSE.  Appointed persons will undertake one day emergency first aid training.  Specialist training in first aid for children should be arranged in a three year cycle.

First aid materials, equipment and facilities

The Headteacher must ensure that the appropriate number of first aid containers according to the risk assessment of the site is available. 
· All first aid containers must be marked with a white cross on a green background.

· Any vehicle used for school trips must carry a first aid container.
· First aid containers must accompany teachers off site.
· First aid containers should be kept near to hand washing facilities, and spare stock should be kept in school. The designated First Aid Officer (Angie FitzPatrick) is responsible for replenishing the stock.
· Residential trips must be serviced by large well equipped kits.
· Holiday activities must also be staffed by a well qualified First Aider and/or Paediatric First Aiders as required by the age of the children attending.

Accommodation

The Headteacher must provide a suitable room for medical treatment and care of children during school hours.  This need not be a dedicated area but should be close to a toilet and contain a washbasin. At Weald, this area is the Medical Room.
Hygiene/Infection control

Basic hygiene procedures must be followed by staff.

Single use disposable gloves must be worn when treatment involves blood or other body fluids.  Care should be taken when disposing of dressings or equipment. The guidelines followed are those outlined by the HPA (Health Protection Agency). www.hpa.org.uk
Medical Conditions

Pupils’ medical conditions are highlighted in admissions/registration documentation which is updated regularly on SIMS and in pupil files when situations change. We work closely with parents to create an ICP (Individual Care Plan) as required and to ensure that our database is up to date and accurate.

Reporting accidents

Statutory requirements:

Under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR), some accidents must be reported to the HSE, (see Section 2 of HSE’s guidance: Incident Reporting in Schools-Education Information Sheet No.1, Revision 3).  
The Headteacher must keep a record of any reportable injury, disease or dangerous occurrence.  
This must include:  
· the date and method of reporting; 
· the date, time and place of the event; 
· personal details of those involved and 
· a brief description of the nature of the event or disease.  
This record can be combined with other accident records.
The following accidents must be reported to the HSE:
1. injuries and ill health involving employees(Section 1),
2. injuries involving pupils and other people not at work (Section 2),
3. dangerous occurrences (Section 3).

SECTION 1

Involving employees or self-employed people working on the premises
· Accidents resulting in death or major injury (including as a result of physical violence),
· Accidents which prevent the injured person from doing their normal work for more than three days,
SECTION 2

Involving pupils and visitors

Accidents resulting in the person being killed, or being taken from the site of the accident to hospital and the accident arises out of or in connection with work, relating to:
· Any school activity.
· The way the school activity has been organised and managed.
· Equipment, machinery or substances.
· The design or condition of the premises.

SECTION 3

Involving dangerous occurrences

These are specified as “near miss” events such as:
· the collapse or failure of load-bearing parts of lifts and lifting equipment,
· the accidental release of a biological agent likely to cause severe human illness,
· the accidental release or escape of any substance that may cause a serious injury or damage to health,
· an electrical short circuit or overload causing a fire,
HSE must be notified of fatal and major injuries and dangerous occurrences without delay. The Headteacher is responsible for ensuring this happens but may delegate the duty to a nominated person.

Record Keeping

Statutory accident records:

The Headteacher must ensure that a record is kept of any first aid treatment given by first aiders. This should include:

· The date, time and place of incident

· The name (and class) of the injured or ill person

· Details of the injury/illness and what first aid was given

· What happened to the person immediately afterwards

· Name and signature of the first aider or person dealing with the incident.

All head injuries must be reported immediately to parents/carers and recorded in the Accident log. A note is also sent home in the child’s book bag.  Parents should also be informed of any injury to the neck, face or ear, especially if a mark has been left, to avoid shocks at collection time.

Monitoring

Accident records can be used to help the Leadership Team identify trends and areas for improvements.  They also could help to identify training or other needs and may be useful for insurance or investigative purposes.

The Headteacher should establish a regular review and analysis of accident records.

PAEDIATRIC FIRST AIDERS

· Sally Elbra
· Claire Dolby
APPENDIX 1 – Practical application of the policy

Arrangements at point of need:
When a child (or adult) is taken ill or has an accident those teachers or assistants on duty will be the primary carers.

First aid kits are available at strategic points around the school and  in the playground to treat minor injuries.  These should be recorded in the accident book either held in the playground with the first aid equipment or in the Disabled Facility.
Additional first aid equipment is held in the School Office. Small, portable (bumbag style) kits are available for outings and school trips.

Should a child (or adult) have a more serious accident or be too ill to continue in school they should be taken to the school office in the first instance.  A qualified First Aider should then be called to assess the child (or adult).  The qualified first aider should then make the decision as to:

1. send child home unwell – in which case the first aider will stay  with  the child until parents are informed.  The first aider will then take child to the school reception area / Medical Room to sit/lay in comfort until parents arrive.
2. call an ambulance – the qualified first aider will then accompany child in the ambulance if parents cannot get to the school in time.  This incident must also be reported immediately to the Headteacher.

3. Provide first aid attention as needed and stay with child in the school reception area / Medical Room until they are able to return to class.

All serious accidents must be recorded and parents informed.  Where a child hits its head, even resulting in a very minor injury, the parents must be informed.

Trips and off-site arrangements

When pupils are taken off site the trip leader must ensure that a risk assessment has been performed and the relevant first aid equipment is taken.  A qualified first aid person must attend the outing.  Portable first aid kits are available to take on trips and the bumbag style small kits should be carried in addition.

Pupils with particular medical conditions

Pupil data is collected on admittance and is updated annually by parents.  A full list of all children with specific medical conditions is to be distributed to all staff at the beginning of each term.  This must be reviewed by staff with particular attention given to those pupils in their class.

Children with Asthma should retain an up to date pump in the designated place in their classrooms. Teachers/teaching assistants will supervise children using their pumps and monitor to ensure a child is not using his/her pump excessively.

All food allergies are also passed to kitchen staff who monitor to ensure that those children with allergies can have their meals safely.  Where necessary, epi-pens are kept in the School Office or in extreme cases with the child.  Epi-pens must only be administered by first aid qualified staff and the Headteacher must be informed of any such usage.

Where a child suffers multiple or extreme allergies, these will be brought to the attention of all staff with the child’s picture and allergies being displayed on the staff room notice board.

Where a child suffers from severe diabetes, they will be allocated a member of staff to monitor them and their sugar levels.  This member of staff will report any unusual concerns relating to their charges to the Headteacher and to staff in general where appropriate.

Such cases will be brought to the attention of all staff with the child’s picture and allergies being displayed on the staff room notice board.

Arrangements for children with other particular medical concerns will be assessed and implemented as required with the full participation of parents and the Headteacher.

THE MANAGEMENT OF ACCIDENT & ILLNESS

This policy should be read in conjunction with the policy for Managing Medical Conditions and Medicines in School.  It applies to all pupils, including those in the EYFS.

Accidents

If an accident or injury occurs inside the school buildings or outside in the playground or grounds during school hours, the supervising staff member will assess the severity of the incident and make the decision to:

•
treat the injury where it happened,
•
take the child to the school office or medical room,
•
seek immediate assistance from a First Aider.
All classrooms have a red emergency card which may be used to summon help from another nearby adult.

Any significant injury or accident will be reported to the parent/carer as soon as possible by the school office, in consultation with a member of the Leadership Team if necessary.  

Any person other than the class teacher who witnesses the incident must ensure that the class teacher is also informed.

Minor injuries will be reported verbally at pick-up time.

All head injuries must be reported immediately to parents/carers and recorded in the Accident log.  A note is also sent home in the child’s book bag. Parents should also be informed of any injury to the neck, face or ear, especially if a mark has been left, to avoid shocks at collection time.

In the event of a more major injury which involves the child going to hospital, the parent/carer will be contacted immediately by the School Office.  A decision will be taken, with the parent/carer if possible, about the mode of transportation to hospital.  The parent/carer may be asked to attend and take the child to Casualty, unless the severity of the accident is such that it is necessary to call an ambulance.

All accidents are recorded in the Accident Books, which are held in the Old Library Area. The record should be completed by the person who witnessed the accident if possible, and the record should be dated and timed.  The Headteacher/Deputy HT may countersign or add comments.  

If a pupil attends school having sustained an accident/injury outside the school environment, the parent/carer must confirm the nature of the accident/injury to the school in writing and confirm that they have sought medical advice confirming fitness to attend school.

Illness

If a pupil becomes ill at school we will contact the parent/carer immediately and arrange for the child to be taken home.  

Children with long-term medical conditions will be managed according to school policy (see Management of Medical Conditions and Medicines in School policy).

It is school policy that pupils are kept at home in the following circumstances:


For 48 hours after the last episode of diarrhoea or vomiting.

Whilst the child is unwell or has a temperature with a viral respiratory illness.

For 5 days after the onset of the rash in cases of Chickenpox.

Until the lesions have crusted over or healed in cases of Impetigo.

For the first 24 hours of antibiotic use in cases of Conjunctivitis.
There is no need to keep children at home in cases of warts, verrucae, head lice or threadworms.

Parents/carers may be asked to keep their children at home if the school receives advice from the Health Protection Agency during a pandemic alert or environmental health situation.

Any serious accident, injury, illness, death, significant medication error to a pupil or episode of food poisoning affecting 2 or more pupils, whilst in the care of Weald CP School, must be notified to Ofsted and the HSE as soon as possible and in any event within 14 days of the incident occurring (see First Aid policy).

Local child protection agencies will be informed of any serious accident or injury to, or the death of, a child and the school will act upon any related advice given by these agencies. 

If the school has any reason to believe that a pupil is suffering from a notifiable disease, the school has a statutory duty to notify Ofsted and the HSE, to act on any advice subsequently given by the Health Protection Agency and to inform Ofsted of any action taken.  
See www.hpa.org  for a list of notifiable diseases.
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